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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided a@er the shipment.Pages Number: 155 Publisher: China Water Conservancy and Hydropower Pub.
Date :2010-08-01 version 1. This textbook is divided into four modules. seventeen projects. mainly on the
Windows XP operating system. Internet Exploret and OutlookExpress related operations. have OFice 2003. Word
2003. Excel 2003 and PowerPoint2003 operation. The system of teaching in the content and practical application
on the project. emphasizing practical operation training. focusing on students to use capacity-building. taking
into account the level of computer knowledge points syllabus and teaching requirements. This material is
comprehensive. example. can be used as non-computer specialist Undergraduate and professional computer-
based materials. can be used as computer training tutorials and self-study materials. The teaching materials
with the appropriate material. readers in China Water Power Press Web site
(http:www.waterpub.com.cnso@down) to download. Contents: Introduction Module I Windows XP. and IE. OE
operation of the project a set of operating system project two you how to manage your files and folders to
optimize your project three browsers - IE browser to access the project four e-mail send and receive - Outlook
Express operation module two electronic document production project a professional profile industrial design -
the basic document formatting Project II Computer Rank Examination Registration notice - form of the
production project three tabloid publicity production - photo-text project four Thesis Comprehensive layout -
Word document layout program five long notice of the production results - Mail Merge Module III project a
spreadsheet application produced book - Excel data entry and formatting a table project two student
achievement management - functions and application of the formula project three recruitment examination
results analysis - functions and formulas to improve project four electricity billing management - advanced
application...
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